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SummadNEW PARENTAL LEAVE POLI CY

ThParent al LesvabPbBxedutbiyv e oOr ddeurne# 226, 2018, by
Northam i s now availabl e tTohiesl ipgaiibdl d elaB/HD $ reomvp ldoeys
hours, of | eave for meaningful bondi nguwidtielh & hehia
18This | eave is available to eligible employees o
Eligibility
Classified and rest+#iionewidlalftutdémepaktasgqubasedfempl o
parents via birth or placement of a chil d.
Requesting Parental Leave
T You should complete and submit the Parental Lea\
the anticipated | eave begin date or as soon as j
T You must provide official documentation to Humar
of the child, for exampl e: bipratrhe ncteargtei,f iacdaotpet,i orne
DNA test results, custody order, or foster <care
9 Failure to provide a timely request or required
result in the delay or denial of the request.
RetroaAkgplviecati on of Parent al Leave Policy
The policy allows for empl oyeesDevheombterd 26 uguead i o,y
2018 retroactively apply the Parental Leave Polic
child that meet tlHe yelui chialdi lai tqu adriiftyarniga.event dur
already reqguested parent al | eave, please forward

soon as possible.

** Empl oyees who have already requested and been
another request. **

Pl ease contact HR at x204 if you have any questio
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http://www.dhrm.virginia.gov/docs/default-source/hrpolicy/parental-leave-policy-4-21-6-26-180BFA850A134E.pdf?sfvrsn=0
https://www.governor.virginia.gov/media/governorvirginiagov/executive-actions/EO-12-Parental-Leave-For-Commonwealth-Employees.pdf
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Det ai |l ed Guidance for the Nejw |

Parent al Leave is paid |l eave that may be used in comfina

Parental Leave provides eligible employees with up tdq 8

of the birth of an infant; or adoptive, foster, or cudst o

Summary and Highlights

Eligibility:

T Classified and ResH wtlitrhewd Idlty | ta ntoherpea,t agwsd §ii ed empl oyees
pl acement of a child

T Employee must be eligible for Family and Medical Legave

Y Mi ni mum of 12 months with the Commonwealth of | Vir
Y ANDvor ked 1250 hours during 12 months precedinjg da
T Eligibility determination is made as of date the child
T Ineligible employee may become eligible within six Jmont
i s met
T Both parents are eligible for the full 320 hours iff] bot
Leave Amount :
T Up to 8 weeks (320 hours)
T Quasi and part time ar e -redtiegd bbaes ifsorc o8r rweesepkosn doinn ga tpor ot h
normally are scheduled to work.
Leave Usage:
Going forward, Parent al Leave must be used within 6 1ont
T Eligible employees may charge parent al l eave i n olne c
i ncrements.

T The 320 hours of parental |l eave may be used only Jonce
period.

T Unused parent al l eave is forfeited after 6 months] froc

T Unused parent al |l eave is not compensable i f an enlpl oy
to acovared position within the Commonwealth of Mirgi

T Parent al Leave terminates six months after placenent
18, whichever occurs first.

1 Parent al Leave terminates at the conclusion of thje fo
reaches the age of 18; or 6 months after placemenjt, v

VSDP Participants:

T Eligible employees rayiwnane nmgaroentt dhle |ded weutplpd ebmeemyt i sn clo
replacement | evels below 100% and use the remainder|] of
cease.

T Parental helherechmaryged t o cover thled avheeD Pb avmyi tii sn gb qorenr §i oldf
born during the waiting period, parental | eave may Jbe
of the birth.

T Parental |l eave following the birth may be accessed Jever
used within six months of the birth.

f FMLA and the VSDP |l eave run concurrently if the dislabil
be FMLA qamtlhdiagency determines that the employee [is F

Continued on JPage
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Traditional Sick Leave:

T Eligible employees, who are pregnant, may charge Si ck
documents that she is not medically able to work, and
period, up to the maximum of the 8 weeks of Parent al

Certification: Required documentati on:

V Report of birth or birth certificate
V Order of parentage

V Adoption order

V Certified DNA test results

V Custody order

V Foster care placement agreement

Empl oyee and Agency Actions:

T Employees should complete t h3e0 Rlaaryesh tpabinoreavpatreduksay
soon as practical, and comply with agency | eave requsd

f Upon receiving a request for parental |l eave AND document
notify the employee dfi viei /5herbuesliingistsi Idiatyys wi t hi n

T Parent al |l eave is designated as Family and Medical L 6

T FMLA and the VSDP |l eave run concurrently if:

the disability is determined by the TBmidrd Party Admi
the agency determines that the employee is FMLA el

Policies to Reference:

Parent al Leave Policy

Family Medical Leave Policy

Traditional Sick Leave Policy

Virginia Sickness & Disability Program Policy

Leave PioGdcd reasl Provisions

For questions, call SWVMHI Human Resources, ext. ’é

s
:ﬁ?‘

A Bllmanfkrsom Regi on

Il n the past several weeks, SWVMHI has taken a nu
when other state hospitals were full (and their
l i ai son from Region 10 CSB (the area around Char
Manager, to pass along a message. The Region 10
their diversions and for working so well with th
Thank you staff for | iving our SWVMHI Val ues
with our CSB customer s, including CSBs across
the Commonweal t h. And thank you, Al i, for
passing along this great message!
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http://www.dhrm.virginia.gov/docs/default-source/hrpolicy/parental-leave-policy-4-21-6-26-180BFA850A134E.pdf?sfvrsn=0
http://www.dhrm.virginia.gov/docs/default-source/hrpolicy/pol4_20fmla.pdf?sfvrsn=4
http://www.dhrm.virginia.gov/docs/default-source/hrpolicy/pol4_55sicklv.pdf?sfvrsn=4
http://www.dhrm.virginia.gov/docs/default-source/hrpolicy/pol457vsdp.pdf?sfvrsn=2
http://www.dhrm.virginia.gov/docs/default-source/hrpolicy/pol4_30leavepolicies.pdf?sfvrsn=2

